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(1) Enter the trading partner name and UAN name (for lien claimants) or for our 
applicant his EAMS registration number – the ERN. 

 

 
(2) Enter the mailing address   

 

 
(3) Enter the physical address or leave blank if the same as the mailing address 

 

 



 

 

(4) Enter the trading partner category. Note that most of our applicants will be putting 
an “X” in the Representative category. 
 

 

(5) Enter the name of the contact, title, email address, etc. 
 

 

(6) Enter two challenge questions for the contact and enter what will be the digital 
signature (S / First Name / Last Name) for the Application for Adjudication, DOR, 
DOR Expedited and Lien Claim form. The C&R and Stipulated award have to be 
“wet signatures” (PDF signature form signed and scanned in). 

 



(7) Enter the information for the alternate administrator. 

 

 
(8) Enter the challenge questions for the alternate administrator 

 

 

(9) Enter the trading partner type. This is where you check that it is ARS software 
that will be used – “Vendor provided software”. 

 

 

 

 

 


